
POSITION: Recruitment and Resourcing Partner 
 
JOB OVERVIEW 
 
Summary of role 

The role of Recruitment and Resourcing Partner reports to the Head of Resourcing and Recruitment and is responsible for the attraction and retention of employees to Inspired Learning Group (ILG).

The Recruitment and Resourcing Partner is responsible for all areas of attracting, recruiting, and retaining high-quality teaching and non-teaching staff across the schools and nurseries within ILG. Acting as a strategic partner, the postholder will work on end-to-end recruitment activity, develop talent pipelines, and promote the organisation as an employer of choice within the education sector.

An exciting opportunity to provide staffing support to the settings within ILG. 

Reports to: Head of Recruitment and Resourcing 	 
Reports in: Recruitment and Resourcing Partner, Talent Acquisition Partner
  
 
JOB DESCRIPTION
 

	KEY TASKS 
	General Tasks

	 
	•	Working within the internal resourcing function at ILG.
•	Accountable for the resourcing and development of a candidate pipeline for ILG schools.
•	Using various search techniques to source and maintain contact with candidates, including LinkedIn and Social Media Platforms.
•	Utilising technology to keep in contact with talent communities. 
•	Assisting with the development of a workforce plan to ensure ILG have a pipeline of talent for our schools and nurseries.
•	Maintaining excellent relationships with our hiring managers, candidates and our external partners.
•	Working with local training providers to source staff.
•	Producing promotional material to attract staff to the ILG nurseries and schools.
•	Headhunting and sourcing early years and teaching professionals via a variety of job boards and platforms.
•	Assisting with the designing and implementing of recruitment strategies.
· Line management of the talent acquisition and recruitment and resourcing team. 

	
	End-to-End Recruitment

	
	· Oversea the full recruitment lifecycle for teaching, and support staff roles.
· Work with school staff to draft and review job descriptions, person specifications, and recruitment adverts.
· Coordinate advertising across appropriate platforms, including education-specific job boards and social media.
· Work with schools to shortlist candidates, coordinate interviews, and support selection processes.
· Oversea timely offers, pre-employment checks, and onboarding in line with safer recruitment standards. 

	
	Safer Recruitment & Compliance

	
	· Ensure all recruitment activity complies with safeguarding legislation, safer recruitment guidance, and policies.
· Be aware of pre-employment checks, including DBS, right to work, references, and qualification verification.
· Maintain accurate recruitment records.

	
	Employer Branding & Attraction

	
	· Promote the organisation’s employer brand to attract diverse, high-calibre candidates.
· Develop talent pipelines for hard-to-fill roles, including early career teachers, subject specialists, and leadership roles.
· Build relationships with universities, training providers, recruitment partners, and local networks.





	Person Specification 

	
	Essential 
	Desirable

	Qualifications
	
	•	A degree in Education or a related area to the role

	Experience
	· Experience in recruitment or talent acquisition, ideally within education or the public sector.
· Strong understanding of safer recruitment and safeguarding requirements.
· Experience managing multiple vacancies and stakeholders simultaneously.
· Excellent communication and relationship-building skills.
· Strong organisational skills with attention to detail.
· Ability to work independently and as part of a collaborative team.
· Experience working in a fast-paced environment. 
	•	Experience within a nursery or school setting. 
•	Experience of working in a sales environment. 
•	Experience of working with other departments and building relationships with colleagues and trustees.
•	Practical experience of recruitment and selection. 
•	Detailed knowledge of recruitment processes.  

	Knowledge
	· Exceptional written and verbal communication skills.
· Knowledge of the inner workings of nurseries and schools. 
· In-depth knowledge of the education system in the UK. 
· Knowledge of recruiting and resourcing techniques. 
· Knowledge of Social Media workings and usage. 
· Knowledge and understanding of safer recruitment.
· Knowledge of various IT software packages.
	•	To be able to use Microsoft Office software.
•	Knowledge of Early Years Framework and National Curriculums. 
•	Understanding of the importance of providing a high level of service that reflects the needs of staff and applicants.
•	Able to demonstrate an innovative and problem-solving approach to issues.
•	Knowledge of recruitment processes including software.

	Skills and Attributes
	•	Ability to manage own workload and to deliver work on time.
•	Able to work flexibly as part of a team.
•	Strong analytical and problem-solving abilities. 
•	Highly credible with both senior and more junior colleagues and stakeholders.
•	A demonstrable influencer, ability to impact and implement change.
•	Resilient and flexible, comfortable with complexity and ambiguity.
	•	Results-driven and a person of upmost integrity.
•	A collaborative and an effective relationship builder.
•	A self-starter.

	Personal Qualities
	· Be an effective team player that works collaboratively and effectively with others
· Excellent interpersonal skills, communicating (verbally and in-writing) effectively to a wide-range of audiences
· Support, motivate and inspire both colleagues and pupils by leading through example
· Suitability to work with children
· Confidence, warmth, sensitivity, reliability and enthusiasm 
 

	Equal Opportunities and Commitment
	Commitment to equality of opportunity for all regardless of gender, disability, religion, and ethnic origin

Demonstrate a commitment to:
· safeguarding and child protection equalities
· promoting the school’s vision, values and ethos
· high quality, stimulating learning environment
· relating positively to and showing respect for all members of the school and wider community
· ongoing relevant professional self-development



 
	 
I have read and understood the responsibilities for the position of Recruitment and Resourcing Partner.  I am aware that the Job Description is subject to change accordance with the needs of the business.  I accept that I am fully responsible and accountable for the nursery and will operate the nursery within the legislative parameters set by the relevant bodies. 
 

	Name: 
 
	 

	Signed: 
 
	 
	Date:       
	 


 
Inspired Learning Group committed to safeguarding and promoting the welfare of children & young people and expects all staff to share this commitment. Applicants must be willing to undergo child protection screening, as all new staff will be subject to enhanced DBS clearance, identity checks, qualification checks and employment checks to include an exploration of any gaps within employment, two satisfactory references and registration with the Disclosure and Barring Service (DBS).
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